Version 261009

Check Lists (NSW/ACT) [Adapted from Assembly Checklist document]
(Please tick ( as each step is completed)

For Presbyteries or Synod where the appointment is a Synod appointment

( Review Position Descriptions from Congregations and Agencies and determine whether the Position Description and ministry location is appropriate for the exercise of the ministry of Pastor (2.14.5). Use the Ministry location Checklist for this.
( Examine the Position Description and determine which of the Pastor General Competencies relate to the job description. 
This involves

• seeking clarification of the responsibilities and tasks from the appointing body if necessary

• matching responsibilities and tasks with the relevant units and elements of competency in the schedule of General Competencies provided by the Assembly Ministerial Education Commission (in some instances a unit of competency may apply, in other instances particular elements may apply)

• determining whether the levels of competencies described in the General Competencies match the competencies required in the job description. If these do not match (e.g. the job requires a greater or lesser level of competency in a particular area), the presbytery in consultation with the Pastor Consultant should seek to clarify this

• providing the Presbytery and employer with a document clearly outlining the General Competencies required
( Approve the Position Description and terms and conditions of appointment (Seek advice from the Ministry of Pastor Consultant and/or HR if required) (2.14.3, 2.14.9)
( Participate in the appointment process (3.4.4(k))
( Assess for Core Competencies (2.14.9(a))
( Receive and address any requests for a probation period during which time the Core Competencies must be demonstrated (2.14.9(b))
( Check that the employer is following the HR advice provided by the Synod
( Conduct a Commissioning Service when all the requirements have been met (2.14.11)
( Advise ACOMP of the Commissioning of a Pastor and the nature of the ministry being exercised (2.14.11)
( Arrange for the assessment of General Competencies that are relevant for the ministry to which the person has been employed. (2.14.13) and,
( Develop a learning agreement with the Pastor to address the development of the required general competencies
( Monitor the progress of the Pastor’s learning 
( Advise the Synod Ministerial Education Board, annually, of the Pastor’s learning agreement and progress and provide feedback concerning the assessment and supervision of the Pastor

