SAMPLE – NOTIFICATION OF COMPLETION OF STUDIES
Date
Completion of Lay Preacher Studies
From:
The Director or the ELM Centre

Or a member of the Synod Lay Preacher Committee

To ________________ Presbytery,
…(NN)…….   has completed all the study components towards becoming an Accredited Lay Preacher. 
The Presbytery should now organise for …(N)…    to complete local Assessment Services (including Sermons). The National standard is for Candidates to do 3 Services in their local Congregation and 3 in other Congregations. (You may also wish to take into account N’s previous experience.) These should be assessed by people in the Presbytery. Some Presbyteries in NSW-ACT Synod have chosen to waive some of these Services, as the Face-to-face Schools (not always available in other Synods), contain a significant practical assessment component. 
Comment: ………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
I take this opportunity to remind the Presbytery that it has the responsibility of determining the readiness of any Candidate for Accreditation as a Lay Preacher. You may wish to seek references, conduct an interview or set other formation goals. It is also important that Accredited Lay Preachers are encouraged to submit their Continuing Learning Agreements and be regularly evaluated.

Grace and Peace,

…………………..
